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First: Introduction 

The university student represents one of the most important pillars that society relies on in building the future, 

achieving interaction with intellectual, scientific, cultural, economic and social variables, and adapting to their 

developments, thus laying the foundations for renaissance and sustainable development. 

Based on the belief of the University of Shaqra in the importance of the university student, it saw the need to 

inform him of his rights and duties as a university student, and to introduce him to the various faculties and 

departments offered by Shaqra University. Accordingly, this guide was prepared among the series of academic and 

administrative guides prepared by the university to be a reference for the university student at the University of 

Shaqra.  
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About Shaqra University 
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Second: About Shaqra University 

2-1: The emergence of Shaqra University 

Shaqra University is one of the most recent Saudi universities whose establishment was issued by the Royal 

Decree, as the Noble Royal Decree No. (7305/MB dated 3/9/1430 AH) was issued to establish Shaqra University.The 

headquarters of the university is located in the city of Shaqra. The university currently includes more than twenty 

colleges distributed in several governorates and centers, namely: Shaqra, Al-Quway’iyah, Dawadmi, Sajer, Dharma, 

Afif, Al-Muzahimiyah, Thadiq and Al-Mahmal. These colleges include many academic departments, which award 

various degrees. scientific studies in higher education for theoretical, applied, engineering, medical and technical 

disciplines; These disciplines cover the city of Shaqra and its affiliated governorates, and the area of the university 

campus is (13,707,436 square meters). The number of university students reached 28,112 thousand students, the 

number of faculty members and the like was 1,337, and the number of employees was 987. An administrative 

system was also formed in the university in addition to the integrated academic system, in which there are (5) 

agencies, in addition to the supporting deanships, which numbered (10), in addition to departments and units such 

as the Department of International Cooperation, the Intellectual Awareness Unit, and the Academic and 

Psychological Guidance Unit, all of which focus their basic functions on: Supporting the educational process 

provided by the university to male and female students at all levels of study, and serving the university and society 

in all its categories and members, to meet the needs of the Saudi labor market in the public and private sectors. 
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2-2 : Shaqra University's vision, mission and goals 

Vision 

Outstanding Education, Influential Scientific Research, Vital Society. 

 

Message 

Building specialized and distinguished competencies that keep pace with labor market changes through 

competitive educational programs, qualified cadres in an attractive academic and research environment, effective 

systems, and fruitful community partnerships. 

Governing Values 

I The University is committed to the following values 

 

 

 

Quality and 
Excellence

Institutional loyalty Teamwork
and participation

Continuing Education
Governance of institutional 

work

Values
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Strategic Goals 

1. Raising the efficiency and effectiveness of the regulatory, administrative and financial environment.  

2. Improving the efficiency and effectiveness of academic and administrative human resources. 

3. Achieving competitive educational outcomes that keep pace with labor market changes. 

4. Generating scientific research that aligns with development and societal priorities. 

5. Strengthening the partnership with the community and the effective contribution to its development and service. 

6. Improving infrastructure and support services. 
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Third: University Faculties and Departments 

 

  

Girls Section  Boys Section  Specialization Faculty 

 ----  Medicine and surgery Medicine 

----  Medical Rehabilitation 
Applied Medical 

Sciences 
  Nursing Medical laboratory 

  Computer Science College of 

Computer and 

Information 

Technology 
---  

Computer 

Engineering 
Information System 

  
English 

Language 
Mathematics 

Business 

Administration 

Sciences and 

Humanities 

 − Early Childhood Education Education 

  Accounting 
Community 

College 
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Colleges of Al-Quway'iyah Governorate 

Section Section Specialization College 

Girls Boys Nursing 

Sciences 
Medical Laboratory  

Applied 

Medical 

Sciences   

  Biology  Physics  Chemistry 

Sciences and 

Humanities  

  Business 

Administration  

Mathematics  English 

  Computer Sciences 

  Human Resources 
Community 

College 
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Dawadmi Governorate Colleges 

Section Section Specialization College 

Girls Boys 
Medicine and Surgery Medicine 

---  

  Pharmacist Pharmacy 

  Medical Laboratory 

Nursing Applied 

Medical 

Sciences 

---  
Mechanical 

Engineering 

Electrical 

Engineering 
Civil Engineering Engineering 

  Laws Accounting 
Sciences 

and 

Humanities 

  Physics 
Business 

Administration 
Mathematics 

English 

Language 

  Computer Sciences 

 -- Early Childhood Education Education 

  Accounting 
Community 

  Computer Sciences Human Resources 
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Afif Governorate Colleges 

Section Specialization  Specialization  

Girls Boys 
Business Administration 

Financial 

Management College of 

Business 

Administration 

  

  
Accounting 

  

  
English 

Language 
Mathematics 

English 

Language 
Sciences and 

Humanities 
  Chemistry 

 

Colleges of Sagar Province 

Section  Specialization College 

Boys Girls 
Business 

Administration 

English 

Language 
Biology Chemistry 

Sciences 

and Arts       

  Computer Science 
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Al-Muzahimiyah Governorate Colleges 

Section Specialization College 

Boys Girls 
Early Childhood 

Education Education 

−   

 

Thadiq Governorate Colleges 

Section Specialization College 

Girls Boys Business 

Administration 

English 

Language 
Sciences and Humanities 

  

Faculties of the province of Dharma 

Section Specialization College 

Girls Boys Business 

Administration 
Law Sciences and 

Humanities 
 --- 

 --- English Language Computer Sciences 
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3-1: Conditions for admission to Shaqra University 

The Deanship of Admission and Registration determines the dates of admission, its procedures, the 

comparison between applicants, the announcement of the results and the notification of accepted students, as 

well as the mechanisms of admission tests and personal interviews, the number of seats available and the majors 

offered for admission based on what the department and college councils suggest. 

3-2: For the admission of a new student to the university, the following is required: 

1-The applicant must have a high school diploma or its equivalent from inside or outside the Kingdom. 

2-No more than five years have passed since the applicant obtained a high school diploma or its equivalent. 

3-The applicant must successfully pass any test or personal interview deemed by the College Council. 

4-The applicant must be medically fit. 

5-The applicant should not be dismissed for academic or behavioral reasons from any university or any educational 

institution. If the information provided is found to be incorrect, his admission will be cancelled. 

6-Obtaining the result of the general aptitude test is a basic requirement for all applicants, and for health, 

engineering and computer faculties, an achievement test is added. 

7-No one who is on the job shall be accepted except by a dispatch decision from his employer. 

8-The applicant should not have any health problems that hinder him from exercising his professional job 

(especially in medical, health, engineering and education colleges). 
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After being accepted at the university, every student is granted a university card to prove his identity, and 

each student must carry this card and present it upon request, especially when taking exams, proving identity in 

the university city, when borrowing from the library, and in the event of losing this card, the student is given 

another alternative card after paying fees Issuance of a lost university card worth 20 riyals. 

Admission is by competitive comparison among applicants according to the following: 

1-For the health, engineering, computer and information technology majors, a comparison is made between 

them in the high school test, the aptitude test score, and the achievement test score according to the following 

composite percentage (40% of the general cumulative average for high school, 30% for the general aptitude test 

score, and 30% for the achievement test score. ) 

2-For the rest of the colleges, the comparison between applicants in the high school test and the aptitude test 

score is made according to the following equivalent percentage (60% of the general cumulative average in high 

school, and 40% of the general aptitude test score). 

2-3: Conditions for accepting grants for non-Saudis; 

 .To have a high school diploma or its equivalent from inside or outside the Kingdom .1 

 .No more than five years have passed since he obtained his high school diploma or its equivalent.2 

 .To be medically fit.3 

 .To successfully pass any test or interview deemed by the College Council.4 
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 .The student should not be dismissed for academic or behavioral reasons from any university or educational 

institution, and if the information provided is found to be incorrect, his acceptance will be cancelled.5 

 .The student should not have obtained another scholarship from an educational institution in the Kingdom.6 

 .To have an aptitude test score.7 

8.To have a high school diploma in case of applying to the Colleges of Engineering and the College of Computer 

and Information Technology. 

 .To have obtained (80% or more in the equivalent percentage) .9 

 .To have obtained (85% or more of the composite percentage) .10 

 .The secondary school percentage must be 85% or more in the case of applying to faculties of education.11 

 .The student must be a regular resident in the Kingdom.12 

 .The student must not be less than 17 years old and not more than 25 years old.13 

3-3: The papers and documents required to accept a non-Saudi student 

o Copy of high school diploma. 

o Copy of the student's valid residence permit. 
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Note: After the final acceptance, the original high school diploma and the original residence permit shall be 

brought for matching. 

3-4: The annual study system 

1. It is permissible to study in some colleges, such as health colleges, on the basis of the full academic year . 

 2. Courses are presented in the annual system throughout an academic year of no less than (30) thirty weeks, 

and registration periods and final exams are not included in them. 
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Academic Regulations 
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Fourth: Academic Regulations 

4-1: Academic Terminology 

Academic year: 

There are two main semesters and a summer semester. 

Semester: 

A period of time not less than fifteen weeks during which the academic courses are studied, and the registration  

Summer Term: 

A period of time that does not exceed eight weeks, and does not include the two registration periods and final 

exams, during which the period allotted for each course is doubled. 

Academic level: 

This is the study stage, according to the approved study plans. 

Course: 

A subject within the approved study plan in each major (program), and each course has a number, code, name, 

and detailed description of its vocabulary that distinguishes them in terms of content and level above other 

courses, and some courses may have a requirement, a competing requirement, or concurrent with it. 
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Study unit: 

The weekly theoretical lecture, which was less than fifty minutes, the clinical papers which were not shorter than 

fifty minutes, and the practical or field papers which were not less than 100 minutes. 

Academic warning: 

The notice given to the student because his cumulative average is below the minimum set forth in these 

regulations. 

Quarterly work Degree: 

The degree awarded to the work that shows the student’s achievement during a semester in terms of tests, 

research and educational activities related to the course. 

Final test: 

A test in the course is held once at the end of the semester. 

Final exam score: 

The grade obtained by the student in each course in the final exam for the semester. 

Final grade: 

The sum of the semester work scores plus the final exam score for each course, and the score is calculated out of 

one hundred. 
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Appreciation: 

A description of the percentage or alphabetical symbol of the final grade obtained by the student in any course. 

Incomplete estimate: 

An estimate temporarily monitored for each course in which the student is unable to complete its requirements 

on the specified date and is symbolized in the academic record with the symbol (L) or (IC). 

Continuous rating: 

A grade assigned temporarily for each course whose nature of study requires more than one semester to 

complete and is symbolized in the academic record with the symbol (m) or (IP). 

Semester average: 

It is the result of dividing the total points obtained by the student by the total units assessed for all the courses he 

studied in any semester. Points are calculated by multiplying the unit assessed by the weight of the grade 

obtained by the student in each course he studied. 

Cumulative average: 

It is the result of dividing the total points obtained by the student in all the courses he has studied since joining 

the university by the total units prescribed for those courses. 
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Overall rating: 

A description of the student's level of educational attainment during his/her study at the university. 

Study load: 

The total number of academic units that a student is allowed to register in a semester, and the upper and lower 

limits of the study load are determined according to the university's executive rules. 

Study Plan: 

It is a set of compulsories, elective, and free courses, whose units constitute the graduation requirements that 

the student must successfully pass in order to obtain the degree of the specified specialization. For preparatory 

year students, it is the set of courses that must be successfully passed for assignment to one of the targeted 

colleges after the preparatory year program. 

Failing in the course: 

It means failure to pass the course due to failure, deprivation or interruption. 

Academic advisor: 

It means the faculty member and the like who are charged with supervising, directing and following up on the 

student during his studies at the university. 
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Withdrawal for the study: 

It means that the student does not continue studying for the academic year or semester in which he registered 

with an acceptable excuse while counting the withdrawal period within the regular period of graduation. 

Postponement the study: 

It means that the student does not register for courses for the year or semester in which the study is to be 

postponed at the request of the student, and the postponement period is not counted within the regular period 

of graduation. 

Dropout of university: 

It means that the student does not register for any academic courses for any year or semester without notifying 

the university. Or his failure to attend academic lectures for a specific period determined by the college. 

Registration Folding: 

It means the termination of the student's relationship with the university, whether through dismissal, withdrawal, 

or interruption. 

Minimum course load: 

It is the minimum number of units of study that the student registers during the academic level. 

 



-------------University Student Handbook ------------- 

24 

Visiting student: 

A person who studies some courses at another university or in a branch of the university to which he belongs 

without being transferred.  

4-2: Academic Movements 

 :4-2-1: Registration of courses 

The students can amend their registration by adding or deleting courses during the first week of the semester (or in 

the summer term) or deleting some courses according to the following controls: 

1- The course to be registered must be within the study plan or approved elective or free courses if any. 

2-The course to be registered should not conflict with another course in the academic schedule or in the final 

exams schedule. 

3-The course to be registered does not have a previous requirement . 

4-Seats are available in the course section for which registration is required. 

5-If the course to be deleted is an accompanying requirement with another course, the student is not entitled to 

delete it except by deleting the two courses together. 

6. The minimum academic load for a student are (12) credits and the maximum are (22) credits in proportion to the 

student's cumulative average attached (C).  
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7. With the approval of the department and college councils, the upper limit of the academic load for the student 

expected to graduate may be increased by no more than three credit hours above the student's workload, attached 

(C). 

8. The registration process is done automatically without the need for a request from the students if they did not 

have notes before the beginning of the semester according to the ideal plan for the student’s academic program, 

starting from the lowest levels of the study plan, as permitted by the students' academic status. 

9 .When it is not possible for the students to register for the academic load from the courses of the next level (due to 

a conflict or failure to finish the previous requirement or to finish all the courses of that level), the students are 

allowed to complete their study load from the courses of the following levels allowed, and the opportunity is opened 

for the students to register any courses in the study plan Considering the order of levels unless it requires the study 

of previous subjects that the students have not studied, and if it is not possible to complete their study units, they will 

be satisfied with the study units that were available to them even if their number is less than the minimum. 

10. The students are not allowed to delete any course from the zero level. 

11. The number of levels allowed to be registered for courses at three consecutive levels of study. 

12. Students of the preparatory year and first level in the rest of the faculties are not allowed to add or delete. 

13. The student is transferred from his level to the next level if he successfully passes all the courses of that level. 
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14. To view the registration steps (deletion and addition) in the electronic system (the portal electronic) or scan the 

following code: 

4-2-2: Registration for the summer semester 

1. The college council determines the courses that the college wishes to offer in the summer semester, provided 

that this is five weeks before the end of the second semester, and coordination is done with the Deanship of 

Admission and Registration in this regard. 

2. The upper limit of the number of academic credits allowed to be registered during the summer semester is (6) 

credit units and (9) credit hours for a student expected to graduate. 

4-2-3: Attendance 

1. A regular student must attend lectures and practical lessons of all kinds, and he is denied entry to the final 

exam if his attendance rate is less than (75%) of the lectures and practical lessons of the types specified for each 

 

deletion and addition 
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course during the semester or academic year for annual courses. Absence, a failure in the course, and the grade 

of the semester work is confirmed, and a deprived grade (H) or (DN) is noted for it. 

2. The College Council may, on the recommendation of the department council to which the student belongs, or 

whomever he delegates, with exception, lift the deprivation and allow the student to enter the test, provided 

that the student provides an excuse accepted by the council, provided that attendance is not less than (50%) of 

the lectures and practical lessons specified for the course on the acceptable excuse must be presented before the 

start of the general preparation exams. 

3.A student who is absent from the final exam will have a score of zero unless he presents an acceptable excuse 

and the College Council recommends his acceptance, and it is approved by the authorized person. 

4-2-4: Absence from the final exam 

The student shall be excused for absence in the final exam or in one of his courses and allowed to take an 

alternative exam according to the following: 

1. To submit an excuse before the end of the last day of his course exams . 

2. The college council accepts the excuse submitted by the student who fulfills the conditions . 

3. The alternative test and its result will be monitored within the first two weeks of the beginning of the next 

semester as a maximum. 

4. The student is given the grade he/she gets, including his/she grades in the semester work . 
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5. Compelling excuses and in the following cases of extreme necessity: 

A- Cases of death of relatives of the first, second and third degree for a period of five days from the date of death. 

B- Accidents and severe illness cases that require hospitalization. 

C- Birth and its rulings. 

d- Some other cases that the committee concerned with examining excuses in the college deems to be 

compulsive cases and do not fall under what was mentioned above and these cases must be sent to the Dean of 

Scientific Affairs. 

First degree: fathers, mothers, grandfathers, grandmothers. 

The second degree: the children, and their children, and siblings. 

Third degree: brothers and sisters, full brothers, father, mother, their children, and their children's children. 

5-2-4: Studying withdrawal: 

1-The student may withdraw from continuing to study a semester without being considered a failure, at least 

three weeks before the start of the final exams. As for the students of colleges that apply the school year system, 

they may withdraw for the school year before the end of the thirteenth week of the university year at least, 

taking into account the calculation of the results of the semester courses and the student succeeded in them, and 

the student is given a grade of (A) or (W), and the withdrawal period is calculated from the period required to 

complete the graduation requirements. 
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2-The student is allowed to fully withdrawal for the summer semester during the first three weeks from the 

beginning of the semester after submitting an acceptable excuse and the approval of the college and the 

Deanship of Admission and Registration. 

3-The semesters of withdraw should not exceed two consecutive semesters or three non-consecutive semesters, 

as for students of faculties that apply the academic year system, it is not permissible to withdraw for two 

consecutive years, and the years of withdrawal should not exceed two non-consecutive academic years during 

the student’s stay at the university and then his enrollment is folded after that. The Dean of Admission and 

Registration has an exception to this. 

A student may withdraw from one or more courses in a semester without being considered a failure in 

accordance with the following controls: 

1. A student may withdrawal for a maximum of four academic courses during the period of his stay at the 

university. 

2.The number of academic units remaining in the semester shall not be less than twelve . 

3.To present an acceptable excuse at least three weeks before the start of the final exams . 

4.Students of colleges that apply the academic year system may withdrawal for short courses before the start of 

exams equivalent to one-third of the course duration. 

5. The Rector of the University or his authorized representative may make an exception in the event of extreme 

necessity, provided that the period for submitting the withdrawal request does not exceed the beginning of the 
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final exams for general preparation courses, and the student is given a grade of (A) or (W) in the course from 

which he withdrew. 

6. Students of the preparatory year may not withdrawal for a course throughout its study in the preparatory year . 

7.To withdraw from a course or semester through the portal or you can scan the following code: 

 

 

 

 

 

  

4.2.6: Postponement: 

1.The student may submit a request to postpone the study before the start of the semester for an excuse 

accepted by the dean of the college to which the student belongs or his representative, provided that the 

postponement period does not exceed two consecutive semesters or three non-consecutive semesters. 

To withdrawal from semester  
To withdrawal from a course 

https://www.su.edu.sa/en/node/16004
https://www.su.edu.sa/en/node/16006
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2. Students of faculties that apply the system of the academic year may not be postponed for two consecutive 

years, and the period of postponement may not exceed a maximum of two non-consecutive years during his stay 

at the university and then his registration is folded after that. 

3. The rector of the university or his authorized representative, in case of necessity, may make an exception from 

this. The postponement period shall not be counted within the period necessary to complete the graduation 

requirements. 

4. Female students accompanying their husbands on scholarships outside the Kingdom and students 

accompanying their wives on scholarships outside the Kingdom. An exception is allowed for the male/student 

upon the approval of the College Council after the recommendation of the relevant department council to 

postpone the study for a maximum of five consecutive years, provided that the student submits this before the 

beginning of each semester according to for the academic evaluation, provided that evidence of the scholarship 

student’s accompaniment from the official authorities is present. The student whose postponement period is 

more than five years due to the scholarship’s escort is considered to have dropped out of the study, and the 

previous study units are not counted for him/her, and if he/she wishes to study, he applies to the university as a 

new student according to the admission requirements. 

5. To request a study postponement through the online portal, or you can scan the following barcode: 

https://www.su.edu.sa/en/node/16005
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7-2-4: Dropping out of university:  

If the regular student stops studying for a period of four weeks from the beginning of the semester without 

requesting an withdrawal from the university.  

8-2-4: Re-enrollment 

A student whose enrollment has been closed may apply to his college for re-enrollment with his number 

and record before the interruption, according to the following rules:  

1. To apply for re-enrollment within four semesters (or two academic years for faculties that apply the academic 

year system) from the date of closing the enrollment, and the university director or whomever the delegates may 

make an exception if there are convincing reasons. 

2. That the college council, based on the recommendation of the department council to which the student 

belongs, agree to re-enroll him/her.  

3. The student will be re-enrolled after one semester of submitting and approving his application . 

 
To request a study postponement 



-------------University Student Handbook ------------- 

33 

4. If four semesters or more have passed since the student’s enrollment has been terminated (or two academic 

years for faculties that apply the academic year system), he can apply to the university as a “new student” 

without referring to his previous academic record, provided that he meets all the admission requirements 

announced at the time, and the University Council has the right to make an exception for that. 

5. A student whose registration has been folded may not be re-enrolled more than once, and the University 

Council may make an exception in case of necessity. 

6. The deadline for implementing re-enrollment is the end of the first week of the beginning of the semester . 

7. A student who withdraws from the university is treated as a student whose registration has been folded . 

*A student who has been dismissed from the university for educational or disciplinary reasons, or who has been dismissed from 

another university for disciplinary reasons, may not be re-enrolled. 

To request re-enrollment through the online portal or scan the following barcode: 

 

 

 

 

 

 
To request re-enrollment 

https://www.su.edu.sa/en/node/16002
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4-2-9: Graduation 

1. The student graduates after successfully completing graduation requirements according to the study plan, 

provided his cumulative average is not less than (2.75 out of 5) in (Faculties of Engineering, Computer and 

Information Technology) and (2.5 out of 5) in Faculties of Medicine, Pharmacy and Applied Medical Sciences for 

students of the year 1438/ 1437 AH and onward and whose university numbers start with 437 or higher. 

2. The student graduates after successfully completing graduation requirements according to the study plan, 

provided that his cumulative average is not less than (2 out of 5) for the rest of the university's faculties. 

3.The faculty council - or whoever it delegates - based on the recommendation of the relevant department council 

determines suitable courses for the student to study to raise his cumulative average, in case he succeeds in the 

courses and fails in the cumulative average. 

4. The student is not considered a graduate until after the approval of the University Council to grant him the 

academic degree. 

5. To request an electronic diploma or an electronic transcript, or the following barcode can be scanned : 

 

 

 
  To request an electronic transcript To request an electronic diploma 

https://www.su.edu.sa/en/node/16057
https://www.su.edu.sa/en/deanships/deanship-admission-and-registration/privatization-after-passing-preparatory-year/electronic-record-service-manual
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4-2-10: Dismissal from university 

First: The student is dismissed from the university for the following cases:  

1. If he/she gets three consecutive warnings at most for dropping his cumulative average from the minimum 

(2.00/2.50/2.75) and the department and college councils may give the student an opportunity for someone who 

can raise his/her cumulative average according to the following conditions:  

2. The reason for the stumbling should be acceptable to the college council based on the department council’s 

recommendation.  

 3. The student should be able to raise his cumulative GPA to (2.00 / 2.5 / 2.75) when he/she gets the 

opportunity. 

4. That there has been an improvement in the student's performance in the last two semesters and does not fall 

within that summer semester.  

Second: If he does not complete the graduation requirements within a maximum period of half the period 

prescribed for his graduation in addition to the duration of the program, and the department and college councils 

may give an exceptional opportunity to the student to complete the graduation requirements with a maximum 

that does not exceed twice the original period specified for graduation in accordance with the conditions set 

forth in the first case. 

Third (A): The rector of the university or his authorized representative, based on the recommendation of the 

department and college councils, may give students who have been dismissed due to the exhaustion of twice the 
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duration of the program an opportunity that does not exceed two semesters at most, according to the conditions 

mentioned in the first, in addition to the fact that the student still has to graduate courses that can be passed in 

duration not to exceed two semesters.  

Third (B): The Rector of the University or his authorized representative may give students dismissed due to 

warnings an opportunity not to exceed two semesters according to the following:  

1. The student is given the first opportunity (first semester) based on the recommendation of the department 

and college councils and in accordance with the conditions set out in the first.  

2. The student is given the second and last opportunity “Semester Two, based on the recommendation of the 

department and college councils and the approval of the Education Affairs Committee, and the approval of the 

person in authority, in accordance with the conditions set forth in firstly, in addition to the number of hours  

remaining in the student’s plan to graduate not exceeding (20) hours Accredited, and that re-enrollment should 

take place after a semester of submitting and approving his application.  

Fourth: A health college student who is registered for courses in the annual system is dismissed if he is unable to 

raise his cumulative average to (2.50 out of 5) after being warned and given a full academic year.  

Fifth: The summer semester is not counted among the semesters in which warnings are given to the student in 

the event of a drop in the average.  

A student who has been dismissed from the university may apply for an additional opportunity according to the 

following conditions:  
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1. No more than (4) semesters have passed since the student's absence/withdrawal.  

 .Approval of the department and college council.2 

3. An additional opportunity is not granted to those who have received (6) warnings or more, and an additional 

opportunity cannot be granted to those who have received (5) warnings and have more than 20 hours left to 

graduate.  

To request an additional opportunity through the online portal, or scan the following barcode: 

 

 

 

 

 

11-2-4: Tests and Estimates 

The council of the faculty to which the course belongs, upon the proposal of the department council, determines 

a grade for the semester work between (40% to 60%) of the final grade of the course, and it includes any practical 

or oral exams or others.  

 To request an additional opportunity 

https://www.su.edu.sa/en/node/16000
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The degree of the course’s semester work is calculated in one of the following two ways:  

1.The degree of the semester work of the course is calculated with two written tests, or at least one written test 

with an oral, practical, research or any other types of summer activities.  

2.The council of the faculty to which the course is affiliated, upon the recommendation of the department council, 

may include the final exam in any course of practical or oral tests, provided that the practical and oral score does 

not exceed (50%) of the total marks of the final exam. The grades obtained by the student in each course are 

calculated. As follows:  

Weight Estimation of 

(5) 

Appreciation symbol Appreciation Degree Centigrade 

5.00  A+ High Excellent  95 to 100 

4.75 A excellent 90 to less than 95 

4.50 B+ High very good  85 to less than 90 

4.00 B very good 80 to less than 85 

3.50 C+ High good  75 to less than 80 

3.00 C good 70 to less than 75 

2.50 D+ High acceptable  65 to less than 70 

2.00 D  acceptable 60 to less than 65 

1.00 H fail less than 60 
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The general estimate of the cumulative GPA upon graduation is based on his cumulative GPA out of (5.00) 

according to the following:  

o (Excellent): If the cumulative GPA is not less than 4.50.1. 

o (Very good): If the cumulative GPA is from 3.75 to less than 4.5 .2. 

o (Good): If the GPA is from 2.75 to less than 3.7.3. 

o (Acceptable): If the cumulative GPA is from 2.00 to less than 2.75.4. 

The student may submit to the department a request to re-mark his paper, and the college council that teaches 

the course may, in cases of necessity, approve the re-marking of the answer papers according to the following 

rules:  

1. The student submits a request to re-mark the answer papers to the department that studies the course with a 

mention of the justifications for the request for re-correction, and then submits the request to the College 

Council, provided that the request does not exceed one month from the end of the final exams period for the 

semester in which the student wishes to review the answer papers of one of his courses.  

2. The student must not have previously applied for re-marking one of the tests, and his request was proven to be 

invalid.  

3. A student may not submit a request to re-score more than one course in the semester, and three courses 

throughout his study period. 
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4. In the event of approval of the re-correction, the college council forms a committee of at least three members 

of the faculty to re-mark the answer sheets, and the committee submits a report to the college council for 

decision, and the council’s decision is considered final.  

Outstanding Students:  

The first honors class is awarded to the student with a GPA from (4.75) to (5.00) upon graduation, and the second 

honors is awarded to the student with a GPA from (4.25) to less than (4.75) upon graduation.  

To obtain a first or second honors degree, the following are required: 

1. The student must not have failed any course at the university or at another university . 

2. The student must have completed the graduation requirements within a maximum period of average duration 

between the minimum and maximum period of stay in his/her college. 

3. The student must have studied at Shaqra University with no less than (60%) of the graduation requirements . 

Method of calculating the semester GPA:  

The following example explains how to calculate the first term:  

Number of 

Points 

Estimate 

Weight 

Appreciation 

Symbol 

Degree 

Centigrade 

Number of 

Units 

Course 

9.00 4.50 B+ 85 2 103 Salam 

9.00 3.00 C 70 3 324 Kim 



-------------University Student Handbook ------------- 

41 

 

 

14.25 4.75 A 92 3 235 Read 

16.00 4.00 B 80 4 312 phys 

48.25    12 Total 

 

First semester average = total points (48.25) ÷ total units (12) = 4.02 

Term II: 

Number of 

Points 

Estimate 

Weight 

Appreciation 

Symbol 

Degree 

Centigrade 

Number of 

Units 

Course 

10 5,00 A+ 96 2 103 Salam 

12 4.00 B 83 3 324 Kim 

 

 

12 3.00 C 71 4 235 Read 

12 4.00 B 81 3 312 Phys 

46    12 Total 

 

o Second semester average = total points (46) ÷ total units (12) = 3.83 

o Cumulative Year Average = Total Points (48.25 + 46) ÷ Total Units (12 + 12) = 3.93 

Academic stumbling Students: 
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o The academic advisor holds group and individual meetings with students during the semester. Counseling 

sessions are devoted to defaulting students, so that the academic advisor can identify the reasons for the 

student’s academic stumble and work together to find appropriate solutions to improve the student’s 

academic level.  

o Study and analyze all data related to defaulting students by the Academic Guidance Unit and come up with 

the appropriate recommendations for the Dean of the College.  

o Students are urged to make use of the office hours of the course professor, as well as students to be keen 

to attend lectures, perform assignments and interact during lectures.  

o Additional lectures are held to increase students' knowledge of the courses that students frequently fail in, 

as well as the core courses in the departments.  

Student rewards 

The rewards are paid to all Saudi and non-Saudi male and female students of regular Saudi mothers who do not 

work.  

Types of bonuses and their disbursement cases: 

1.Monthly undergraduate stipend . 

2. A monthly reward of (1000) riyals for the student in the scientific majors and (850) riyals for the student in the 

theoretical majors (the student fund fee (10 riyals) is deducted monthly from the reward amounts.  
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3. When the student obtains a semester average during two consecutive semesters in an academic year (4.5) or 

more, he/she will receive a reward of (1000 riyals). 

Cases of non-disbursement of the reward 

1. The withdrawal student will not be paid (the student did not continue studying with an acceptable excuse after 

registering in the academic year or semester), and the withdrawal period is calculated within the regular period 

of graduation. 

2. The postponed student is not paid (the student did not register courses for the year or semester at the request 

of the student) and the postponement period is not counted within the regular period of graduation. 

 3. A student who has been warned and whose average is less than 2 out of 5 will not be paid . 

4. Shaqra University student who has obtained the approval of the Dean to study at another university shall not 

be paid as a visitor until his results arrive and are monitored on the academic system.  

*What is meant by the regular period is the duration of the program for graduation according to the study plan approved by the 

University Council, and it is calculated from the semester in which the student was accepted.  

Transferring: 

First: The student may, after the approval of the head of the department and the dean of the college to which the 

student wishes to transfer, accept his transfer from outside the university according to the following controls:  
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1. The student must have studied as a regular student at an accredited college or university, and must not be 

affiliated or distance studying.  

2.  He must not be dismissed from the university he is transferring from for disciplinary or educational reasons . 

3. He must have spent at least two semesters at the university from which he wishes to transfer, provided that 

the number of academic units registered in his academic record for the two semesters shall not be less than (24) 

units . 

4. The student must have passed the preparatory year for the majors that require the preparatory year . 

 5. His/her cumulative average upon transfer shall not be less than: 

o (4.50) out of (5.00) for the Faculty of Medicine. 

o (4.00) out of (5.00) for the College of Pharmacy or Engineering.  

o (4.00) out of (5.00) for the College of Applied Medical Sciences.  

o (3.75) out of (5.00) for the College of Computer and Information Technology.  

o (3.00) out of (5.00) for the Faculties of Sciences and Arts, Education, Sciences and Humanities, and Business 

Administration.  

o (2.00) out of (5.00) for Community College.  

6. That the student's major is equivalent to the major he wants to transfer to . 

7. The student at Shaqra University must study at least 60% of the graduation requirements . 



-------------University Student Handbook ------------- 

45 

8. The student must submit a transfer request before the start of the semester in which he wishes to transfer, 

according to the academic calendar of the university.  

9. Provides all documents to the new student, in addition to the original academic record of the student from the 

university from which he is transferred.  

10. Availability of vacant seats in the college to be transferred to, according to the capacity . 

11. The transfer applicant must not have withdrawn, dropped out of studies, or been expelled for educational or 

disciplinary reasons at his university.  

12. Any other conditions determined by the College Council or the Deanship of Admission and Registration . 

13.To request a transfer to the university, please scan the following barcode: 

 

 
To request a transfer  

https://www.su.edu.sa/en/node/16011
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Course equivalency 

The College Council will equalize the courses that the student has studied outside the university and transferred 

to Shaqra University based on the recommendations of the departments that offer these courses: 

1. The student's average in the courses to be equivalent must be at least a good grade. 

2.The number of hours in the course to be equivalent must be equal to or more than the number of hours of 

study at Shaqra University, and the college may consider exceptions to this condition, provided that the course is 

less than a maximum (one hour). 

3. The course content to be equalized must be at least (70%) identical to the course content at Shaqra University . 

4.The college may recommend evaluating the percentage of the course content as appropriate for the university. 

5. To request the equivalency of internal courses or external courses through the electronic portal, please scan 

the following code:  

 

 

 

   To request the equivalency of 

 internal courses 

To request the equivalency of 

external courses 

https://www.su.edu.sa/en/node/16013
https://www.su.edu.sa/en/node/16041


-------------University Student Handbook ------------- 

47 

Second: The student may, after the approval of the head of the department and the dean of the college he is 

transferred to, transfer from one college to another in accordance with the following regulations:  

1. The student must have spent at least one semester, and the number of credits registered in his academic 

record should not be less than (16) credits.  

2. The student must not have dropped out, postponed or withdrawn for studying from the college from which he 

wishes to transfer. 

3.The student must submit the electronic transfer request on the dates determined by the Deanship of Admission 

and Registration, according to the academic calendar of the university.  

4.Transfer between the faculties of the university is allowed only twice for the duration of the university study . 

5. Availability of vacant seats in the college to be transferred to, according to the capacity . 

6. In the event of transferring to a different major, the conditions for enrollment must be fulfilled . 

7. The student must have passed the preparatory year for the majors that require the preparatory year. 

8. The student's cumulative average upon transfer shall not be less than (3.00) out of (5.00), with the exception of 

those who wish to transfer to a community college.  

9. To request a transfer from other university to Shaqra University, or to request a transfer from Shaqra university 

to other the university through the electronic portal, please scan the following barcode:  

https://www.su.edu.sa/sites/default/files/2020-11/
https://www.su.edu.sa/en/deanships/deanship-admission-and-registration/transfer-service-outside-university
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Third: Transferring defaulting students in the preparatory year who did not achieve the allocation rate to one of 

the other colleges of the university takes place after the approval of the college to which they are transferred and 

the conditions determined by the Deanship of Admission and Registration.  

Fourth: Transferring students from community colleges to colleges that grant bachelors is required, in addition to 

what was mentioned in the first, that the student obtain an average of (4.00) or higher. 

Visiting student 

First: A Shaqra University student who wishes to study as a visitor at another university during the first, second, 

or summer semester, must meet the following conditions:  

1. The student must have spent at least one semester, and the number of credits registered in his academic 

record should not be less than (16) credits prior to his request to study as a visiting student.  

To request a transfer from Shaqra 

university to other university 

To request a transfer to from other 

university to Shaqra university 
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2. The approval of the department and the college to which the student belongs, and the Deanship of Admission 

and Registration to allow him to study as a visiting student with specifying the courses he will study. The college 

has the right to require obtaining a certain rate to equal the course, and the study is directed to the study by an 

official letter from the Deanship of Admission and Registration of the university to be studied.  

3. The courses to be studied outside the university are not available for registration in the same college as the 

student, with the exception of those who have an excuse accepted by the college council.  

4.A preparatory year student may not study any preparatory year program course as a visiting student at any 

other university or branch of the university.  

5. The maximum total of credits that can be calculated from outside the university is (25%) of the total graduation 

credits from Shaqra University.  

6. The student must provide the Deanship of Admission and Registration with his results obtained immediately 

after the end of the exams and the issuance of the results. If he does not submit his results, he is considered 

suspended, with the exception of the summer semester.  

7. The monthly stipend is paid to the visiting student, if he is entitled to it, after submitting his results to the 

college and equivalency of the courses he studied and submitting it to the Deanship of Admission and 

Registration. 

8. The study should be at a recognized college or university . 

 9.To request a visit to other university, please scan the following barcode:  

https://www.su.edu.sa/en/node/16052
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Second: A student from another university who wishes to study as a visiting student at Shaqra University: 

1. The student must have spent at least one semester, and the number of credits registered in his academic 

record should not be less than (16) credits prior to studying as a visiting student.  

2. That the student obtains a prior written approval from his university to study as a visiting student at Shaqra 

University, specifying the courses that the student will study at Shaqra University.  

3. The student must obtain the approval of the Deanship of Admission and Registration and the college in which 

he wishes to study as a visitor at Shaqra University.  

4. The maximum number of semesters that the student is allowed to study as a visitor (two terms), and the Dean 

of Admission and Registration may make an exception.  

 To request a visit to other 

university 
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5. The courses are registered to the student by the Deanship of Admission and Registration, taking into account 

all the registration controls for courses. 

6. A visiting student is not entitled to request housing at Shaqra University. 

7. No stipend is given to the visiting student from Shaqra University. 

 8.To request a visit from other university to Shaqra University, please scan the following barcode:  

 

 

 

 

 
To request a visit from other university to 

Shaqra university 

https://www.su.edu.sa/en/node/16070
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Academic Advising 
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Fifth: Academic Advising 

5-1 Importance of Academic Advising:  

1. Academic advising is considered one of the most important inputs to the university education system in the 

faculties of Shaqra University. It is an important link towards guiding students to achieve the best performance 

during the teaching and learning processes in order to obtain the best educational outcomes and the best possible 

academic achievement.  

2. It helps students to adapt to the university environment and seize the opportunities available to them by 

providing them with basic knowledge and skills that raise the level of their educational attainment.  

3.  To find out how the student can communicate with the academic advisor through the portal, please scan the 

following code:  

  

 
How to communicate with the academic advisor 

https://www.su.edu.sa/en/node/16055
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 5-2 Lanes 

They are indicative categories of cumulative averages, by classifying students into categories according to their 

cumulative grades, which motivates them to make an effort to move from one category to another to create an 

academic competition among them, which encourages and motivates them to exert more effort for achievement, 

excellence, and creativity, and thus achieves the goal of improving performance and excellence in educational 

outputs.  

5-2-1 Dorp/Lanes works on  

1. Determining the category of each student and showing the connotations of the category and what is required 

of the student.  

 .Show the student's category to the academic advisor.2 

 .A report on the student's condition and a plan to raise his level.3 

4. Adopting electronic software and among its foundations a mechanism for communicating with the student, the 

college and the advisor. 
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5-2-3: Features 
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5-3-3 Communication screens 

1.The mentor communicates with his students. 

2. Communication of the student with a mentor . 

3. The counselor communicates with the admission and registration coordinator . 
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    Educational Facilities 
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Sixth: Educational facilities 

  6-1: Lecture rooms 

Colleges provide adequately equipped classrooms, which ensures the quality of the educational process. Each 

classroom has a data display, dashboard, and displays. In addition, each hall is equipped with a wireless network 

that allows members to use their laptops. There are many classrooms available, each room can accommodate 

about 30 students, and the responsibility for determining the classrooms in each building is the responsibility of 

the department in each college. These halls have access to natural daylight in addition to electric lighting that is 

comfortable for the eye, and all halls are air-conditioned in a way that ensures a moderate atmosphere for students 

while they receive their lectures. In addition to the traditional rooms there are smart rooms equipped with smart 

boards and audio-visual equipment with IP phone recording capabilities. These facilities support the achievement 

of the educational objectives of the university's programs and program outcomes thus providing a conducive 

environment for learning.  

6-2 Laboratories:  

In every health, medical or natural sciences college there are a number of fully equipped laboratories with the tools 

and devices necessary for the success of the educational process, and every laboratory has security and safety 

means that guarantee the safety of using the existing tools.  

  6-3 Internet and Labs: 

Each college has a wireless Internet connection available to students and the university's employees, including 

members and employees. This is in addition to the computer labs that are wired connected to the internet points. 

Internet points are also available in each hall to facilitate the educational process. The colleges also have English 
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language laboratories dedicated to teaching English language courses, including speaking, listening and other 

language learning requirements.  

6-4 Library Services: 

The university has a central library on the university campus, in addition to the availability of a library in each college 

that contains various scientific and literary references. The Deanship of Library Affairs is also keen that all university 

employees, including students, faculty, and employees, are linked to the digital library by registering them and 

giving each of them a username and password that facilitates the process of searching, viewing and obtaining local 

and international references.  
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    Activities and Celebrations 
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Activities and Celebrations 

There are many activities and celebrations at Shaqra University during the year, such as the anniversary of the 

pledge of allegiance, the National Day, and other national and religious occasions. 

7-1 Student Council 

There is a Student Council that holds regular meetings with the university president with the students to discuss 

students’ issues and new trends and to find out the students’ aspirations and expectations from the university.  

7-2 Receiving newcomers 

Each college in the university holds a ceremony to receive the newcomers during the second week of the first 

semester. This ceremony is of great importance for university students to attend. During this ceremony, the 

student is introduced to the newcomer with a number of important matters such as:  

I University rules and regulations, university student rights and duties, and disciplinary regulations. 

I The importance of academic advising and the way the student communicates with the academic advisor.  

I University student page and its importance to the university student during the undergraduate studies. 

I The importance of knowing the times of deletion, addition and withdraw for a class or course, and the times of 

midterm and semester exams.  

7-3 Alumni Association 

Shaqra University establish alumni association or unit to communication with the university students after their 

graduation and to identify their career orientations after graduation, in order to communicate with their employers 
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and to identify the strengths and weaknesses in the performance of the graduate student, which helps the 

university to improve its educational outcomes, as well as this unit is a point of contact The graduate with the 

university, its news, its latest developments, the offered jobs and the existing activities, which helps the graduate 

to benefit from the courses held by the university and to attend the forums and conferences held by the university 

in the field of the graduate’s specialization.  

The Alumni Unit at the university can be contacted through:  

Email: alumni@su.edu.sa 

Or phone: 0116476671 
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Excellent education, influential scientific research, a 

vibrant community. 

 

Outstanding Education, Influential Scientific 

Research, Vital Society. 

 


